STUST Survey on How to Collect the
Degree Diploma and User Guide

sk Please activate the school leaving procedure before you fill out the survey.
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School Leaving System : https://portal.stust.edu.tw/StudLeave/L.ogin.aspx

Survey on How to Collect Diploma : https://forms.gle/4dMiCREEseDTZHRU9

(No matter you’d like to pick it up on-site or apply for mailing, you’re required to fill out the survey )

In response to the severe COVI-19 pandemic in Taiwan and the Level 3 epidemic
prevention and control measures set by the government, STUST adopts two ways to
award the degree diploma as below.

Please fill out the survey to let us know how you’d like to collect your degree diploma.

(1) Apply Online for mailing the Degree Diploma:
STUST assigns SF Express to deliver the degree diploma in the mode of cash on
delivery. Students will receive a tracking number in their STUST Email after the
Registration Office hands over the degree diploma to SF Express. Two transcripts
(without ranking) will be enclosed for free!

s<Mailing is strongly recommended to reduce the possibility of cluster infection. 3¢

(2) Reserve Online for picking up the degree diploma on-site
Registration Office will arrange the pick up time and notify you by email. If the
arranged time does not work for you, please contact the Registration Office at 06-
233131 #2101-2104.



https://portal.stust.edu.tw/StudLeave/Login.aspx
https://forms.gle/4dMiCREEseDTZHRU9

Important Notifications for the Mailing Application
1. STUST assigns SF Express to deliver the degree diploma in the mode of cash on delivery.
Delivery Rate for Taiwan area is NT 80 and for non-Taiwan area is set by the SF Express company.

Inquire the rates for non-Taiwan area: https://htm.sf-express.com/we/ow/#/tw/en/price-query

SF Express offers contact-free services to reduce the interaction with the courier.
Applicants will receive a tracking number in their STUST email after the Registration Office hands
the degree diploma to the delivery company. Two transcripts (without ranking) will be enclosed
for free.
2. Applicants are required to submit the application through their own STUST email.
(Step 1) Survey link: https://forms.gle/4dMiCREEseDTZHRU9

3. You will receive a confirmation form (“F #1#/z 3% 4 ) in your STUST email after
submission. Please re-check the content, sign and return the form to the
link below. Application without returning the signed confirmation form (*“ 3 L Fx3u %)
will not be accepted.

(Step 2) Return the signed form: https://forms.gle/ WpNJSetgK8dmKVrb8

4. Please ensure the address, landline, and mobile phone number, etc. of the receiver are correct,
thereby the courier can contact receiver to pay and sign for the parcel.
5. When you upload files and submit this survey, the system will record the related names,

user names and photos related to your google account.

6. Online application date and delivery date:

Sessions Application Date Delivery Date
For students taking only 4th-year level courses From now on to 06/18/2021 06/29/2021
For students taking lower-year level courses 06/30/2021~07/09/2021 07/21/2021
For students taking daytime summer courses 07/22/2021~08/03/2021 08/13/2021
For students taking evening time summer courses 08/16/2021~09/03/2021 09/14/2021

LE?EHE;EI

Survey&Application Form



https://htm.sf-express.com/we/ow/#/tw/en/price-query
https://forms.gle/4dMiCREEseDTZHRU9
https://forms.gle/WpNJSetgK8dmKVrb8

[ Manual for applying for mailing the degree diploma )

(1) Click the survey link below, log in to your STUST email, select “delivery by mail”.
Survey link: https://forms.gle/4dMiCREEseDTZHRU9

EEMAKREPERB)ERERE S
S EAEE A TLEAESurvey on How to
Collect the Degree Diploma for Final
Semester Undergraduate Students

-

E23E Student Number in Capital Letters *

s ] === . Please fill out the correct info.

%2 Student Name in Chinese *

rEE @ Please fill out the correct info.

ENCHFEZEER. | activated the school leaving procedure. *

EfrEapEst hitpsfportal stust edu tw/Studl eave/. EEIRRELFE  EiEeEEEE28TESEE£F

SHE | SEENEEIRASEEmE,. The mailing of the degree diploma will be delayed should there be
any holds on applicants' record.

VIE

ES[EEE4EEH T, How You'd Like to Collect Your Degree Diploma? *

. @ ZiZ Delivery by Mail Cash on Delivery

(O \i54E Pick it up On Site

. ‘ i Continue



https://forms.gle/4dMiCREEseDTZHRU9

(2) The Affidavit and the delivery area

AERREEIE RSB/ E 15 For Students Who'd Like to Apply for Mailing the

Degree Diploma
BEEEIESIE Procedure of Degree Diploma Conferral

wxnn [ apEx 2

School Leaving

B 2418 Hit

Track & Trace

3\
M
ERRRER v % OeptOtfice ABEERLR il '%gggg%g
Activate school & Sessions X1
leaving procedure v BEE aca offce (AT R) WEE
Y v ERE vy FRBRENE  eHeEOE Mmylbyrs; é’ﬁ'&
SIS v TR quessonnsre For students only taking 29 June 2021 eEmail "3
—refse ez
' ¢ PRSERE ARED SRS %, REENE
oeridpmiraa ASESRANE 7An8(S)E SEEER
| (Evaluation cannot be started For students taking 21 July 2021 Nozify you of the
:mt.l thedlfmd scores are lower-year level courses tracking no. by emad
7l EAERMABNE sHuEESHE « WHHR
' !L 3 For stodents tating 13 August 2021 Cath on Defevery
3 ' - daytime summer COurses —xx
! | [ SRAGANIR  ALEEBI)E .
i I Gif-F 3 forPuawnueteent 14 September 2021

Ehgible to Graduate

PEEZ Affidavit *

FAESEEFEFEREIRENANEE  BRChBEEEHLATE | IF HESHREAES, I
igitilt, ™hiE, FEREMHIREN , SEESAHMECATFESFSAZEMEE  EAEERTEERES
HEHGEE, BARENEES  SH8E FAEERES  ELUTE, ELREFTHE | ST EHIFEE
WM EEE S ENFEER A EERIMES | FAEREFREES TR ES(NTS0IREERE SR
ERER)E , AEINEREEE, | completed the school leaving procedure and filled out the receiver,
receiver's address, landlineg number, mobile phone number and other required information online. | herein
assign the Registration Office to post the degree diploma on behalf of me since | am unable to collect the
degree diploma in person due to the COVID-19 pandemic. | hereby acknowledge and declare that | take
full responsibility and have no objection in case of any delay, damage, or loss of degree diploma during
the posting procedure. If the degree diploma, after the delivery, is returned to the STUST Registration
Office in that | am unable to pick up the diploma for any cause, | hereby declare that | will not collect the
degree diploma until paying the fees (NT 80 or fees required by the delivery company) charged for the
return postage by the delivery company.

A ATEITIES0 E. By checking this box, | hereby acknowledge and declare the
ffidavit

by

2 Wi {4ii (% Delivery Area *
(O &= Taiwan (3-1 )

(O HE (&%) china(HK&Macau) (3-1 )

(O EftbithE Other Area (3-2 )

JEE I

Continue
|




(3) Fill out the receiving information.

(3-1)For Receiving Area is Taiwan or China
Select an area and fill out the receiving info in Chinese (or in English) IN DETAIL.

Wrfttth = == al ] Receiving Area is Taiwan or China

WziHb[E - 822 Receiving Area *
(O =& Taiwan

O fREE China
(O =& Hong Kong

(O P9 Macau

Wz{tE A 3442 Receiver's Name *
M ASEEE A EEET WAL E(EEAEE) If the receiver is different fram the applicant: receiver's

name (applicant's name)

cnEs |2

Wittt (EE S EEESE) Receiver's Address (Zip Code is Required) *
SEH M EE L SIBERE & = ... Mustinclude the province, city/county, district, etc.

is% (INEHS) Landline Number *
[EERMEESINER Zone code is required.

fmpyEEs . Please fill out your mobile number if you do not have a landline.

F 1 (10EFE)Mobile Phone Number *
EERHESEINERS Zone code is required.

EREE

EE .%,ﬁ Continue

If the receiver is different form the applicant: Receiver’s Name (Applicant’s Name

)

ZrEE Please fill out an address where paying and receiving are available in the daytime.




(3-2) For Receiving Area is other area,
Please select an area from the list and fill out the info in English.

Wb s EfitlthlE Receiving Area is Other Area

EEMEZEIRIHEE, Only list the areas where cash on delivery is available.

B Malaysia

. Wi HkE-E fi-Receiving Area * I3 Singapore
g2 Korea

#iE Vietnam

B Japan

= Mongolia

2 it A\EDTPEE Receiver's Name in English *

ZrEE

. Wt SREEEE Zip Code *

ZrEE

= Receiver's Address in English *
gSgn s =ik, Must fill out the address in detail.

EpaElE

. ™as (INERES) Landline Number (Include the country code) *

‘ZrEE

.?ﬁ(ﬂﬂ@ﬁ%} Mobile Phone Number (Include the country code) *

ZpyEE

S

7 Z&E5%  Continue

EE
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(4) Remind you to return the confirmation form (“# # £33 ¥ ) and whether or not

you are an international student.

(4-1) If you are a Taiwanese student, please select “no” and click “submit”.

e SeRRTINREE SRS N Al A E BRSNS ESE
LiEEZEL, MEE R DEETTF=E, Attention! After you submit this

application later, you'll receive a confirmation form in your STUST Email. Please re-
confirm the info you provided, sign and return the signed form to the link below.
Application without returning the signed form will not be accepted.

ESEEFELS: https://forms.gle/WphNJSetgK8dmK\Vrb8

[m] 3 A ]
- c

FiE2- L BESR

=

IE.

O THEBEESTEREMESESE | acknowledged and will upload the signed

confirmation form right away. *

B TS giuiEnlEREZESE | acknowledged and will upload the signed confirmation
. form right away.

EEEBENE(SE BB E /M4MEE) Are you an international student? *
2 @ ZENe | (4-1)
O 2ves @42 )

i [=] EE

12— | [(832] LASer=ERIE,
R SRR T EMH SR EENEEAEER @stust.edu.tw,

| —
EE] | Click “submit” and check your STUST email box.




(4-2) If you are an international student, please select “yes” and upload your ARC or

Exit & Entry Taiwan Permit next.

et e e R RTINS E AR N RN R E RS R EAE
B OEZEL MBS REHEEA TS, Attention! After you submit this

application later, you'll receive a confirmation form in your STUST Email. Please re-
confirm the info you provided, sign and return the signed form to the link below.
Application without returning the signed form will not be accepted.

E{EfERFEL: https//forms.gle/WpNJSetgK8dmKVrb8

OO
- ;

H2- L BRS

I.%

. O THERESMEEERETEE | acknowledged and will upload the signed

confirmation form right away. *

FE B2 7B ERERERE | acknowledged and will upload the signed confirmation
form right away.

it

EEEENE(SE BB E 7/MES) Are you an international student? *
2 O =N (4-1)

@ xae‘r’esl (4-2 )

&[] .I #BE Continue




(5) International students are required to upload the ARC or Exit & Entry Taiwan

Permit.

1SS HERE R\ 0] 8International students are required to upload

the ARC or Exit & Entry Permit Taiwan Republic of China

IBSNVEEFE W HEEERE e \Z5T0FE Please Upload Your ARC or Exit & Entry

Permit Taiwan Republic of China Here *

@stust.edu.tw,

AR x
W mOREEW | EEEROES
~ Upload your file here.

2 X

EnENeNER

l
‘ If successful, you will see the file here.

B qrioitwpng 2043k
RAFEERE

‘ Upload
= - 1

The file is about to be uploaded. No edit or removal will be allowed after submission.




(6)After submission, you’ll receive two emails, one is a copy of google form answer and the

2= X

other is a confirmation form (“F #1 #2323 % ). Please re-check the confirmation form(*“ " #%

FE:% 7 ”) content, sign and return it at: https://forms.gle/ WpNJSetgK8dmKVrb8

noreply

Google RE MERNAAZRH(ELS)EEEXE_ZEEEENMHF X FAESurvey on How

4A000123(E/MB) & LA FEE2 BB FERBRAR T/ BHESTHE: &

B 4A000123(F/)...

Download “&RHifEsE

<" recheck, sign and return.



https://forms.gle/WpNJSetgK8dmKVrb8

(6) Attention on how you sign the form(“F #l sz 4 ”)!
Please recheck the confirmation form (“ }1#£3% % ”) content and sign (typing is NOT

allowed) if the content is correct.
(6-1)Please print out/screenshot the confirmation form, sign and return it.

X Please re-ensure the content is correct.

MEBENX FESRE RLIPMTFTILQEBE AHAER
Confirmation Form for Onlne Application for Mahing teDtgeeDvhn-

R Secdent Numbes 4ADO0 123
| 32 % Sesdent Name = Clanese E LR
}j}Agimmv— LN
| #1338 Delivery Atea 1% Tarwan

ah el cAS 2% Towan

| ey I aWES £ 00 7 RN O £ i 10 ,
IR 06-2533131
JELET.L 0910123456

we ‘I»RG ‘

.
grareiy A

unAdink

a3

nxunn (a:mﬁ)

VEANC MR T M. | completed the school leaving proceduce

VE NG LTI 1 bereby scknowledge and declare:
A EZENATRAESCEN BeCEnSssRNSsE SRIANNEN ANE an
By TUA . FRARACLAAR SNARHSEMCANTLA A ACYRERE IsCcEare
SANCRAEERE AAEBRESESS AGAR A AESRE BaAOR. BEaRSTRS
BEX )\ EREARESAEVYERRENAMBNAEARIIANE 2 o GaREZASERN
(NTRORAASATARIEMAMER TRAREREE.
I conupleted the school leaving procedure and filled out the recerves. recerves s address. landhne sumbes,
mobtule phove cumber and othes requared wmfcrmaton colne [ herew avugn the Registranica Office 1o
mal the degree dploma oo bebalf of me mnce | am snable 10 collect the degree diploms 10 pernon. 1
Beveby acknowiedge and declare that | take full respoauiinlety and Bave no objection i case of auy delay,
damage. or 103 of degree dploms durmng the posting procedure 11 the degree diploma 13 retuned 1o the
STUST Regitration Office after the delivery in that | am smsble 10 pick up the diploma for suy camse, |
Beseby declare that [ will ot collect the degree dwlomas watl paywng the fees (NT 30 on fees set by the
“mcq.v)é.ﬂk&“pﬁ/_\\rwmm

[-nxam\s..:n/ T Ll\ E‘B muuasy]

PIRAREZANNERR anen-lurlnm_mmzmmmﬁ
AEME EFENFAMR. PRATASGFFLRECERNFINRETR A"

AN BNTERARTE-BTF TN,

Apphicants should re-confinm the wfo provsded, ugn and retn the ssgned form 1o the bk below

bops forms gle YMVTRLED I SEVITY2S Applicatons wbmatied wibout returmang this sapned form
will got be accepted Applicants should save @ius forms wiach dhould be presented o the case of aay
dupute tegarding he postal selated matters in the funne Dipates subenamed withont s form will not be

accepred

(EWERMUWARERS - LIHRWEEITF - FMOXFIED
HEEEE  JERNEXSAENN - FRRES

ﬂﬁ‘ ) Typing is NOT allowed, please sign it. If you’re unable to print it
out, you could use painter, writing board, etc.. to sign.




(6-2) If you do not have a printer, you could use painter to create your signature, put your

digital signature on the signature column and return.

MENX_ BEESRE RIDMTF2PONEE AHAER
Confirmation Form for Online Apphcation for Mahing the Degree Diplowma

!xunmx (ARRER)
M'A&N-W

O

mn(mll) Landline Nussher

Must sxciude the commny code

#.(mll)u-u-n.-\'-u

Conaary COde

[ 818 Sauteat Nombes 4AD00123
e F, Seudent Name = Chanese F 8

i aRAg_g Recerver' s Nume ELN

| #1520 Delivery Atea 1% Taswan
ECGEY 17 &3 Towan
| aeag(EANEXN 4 00 70 8 O 10 ,
| A0S 06-2533131
| (A 0K N) 0910123456
i

‘ amal xa

BT 1

| code

1

VEANB MR T M. 1 completed the school leaving proceduce

VEAG LTI 1 bereby scknowledge and deciare
A EZENANRAESCEN GrCEAISssREEE SRLANNEN ANE an

B T . FARXSLANN SHARUEMCANTL LY RER

sCcaare

SANCERAER AAGHALESS AEAR A AESRR BUACR. RERGTRE
BX A NRARESABEYEERANMBNABEARUANE AAGAREENAREN
NTHORAATITARENAME TRAREREE.
1 couupleted the swchool leaving procedure and filled out the recerver. recerves s address, lsndhne sumbes,
mobule phove cumber and other requared wformaton culine [ herew augn the Regutratioa Office 1o

maul the degree dploma ca bebalf of me unce | am unable 1o collect the degree dipd

10 per

Beveby acknowledge and declare that | take full respoasibnlity and have no objection i case of any delay,
damage, or 1oss of degree diploms durmng the posting procedure 11 the degree diploma is returned 0 the
STUST Regntration Office after the delivery in that | am smable 1o pick up the diploma for say cause, |
il paysng the fees (NT 50 on fees set by the
devery company

Beveby declare that | will not collect the degree & _

delivery company) charped for the returm postag

58 A 7 B Apphcant's Signanure T

L\ }l‘
J

=

(MRERES)

PIRAREATMKR RS EENT LT RN g oo gle Y
AEMS EFENFAMR. PRATAGWNFLRAFERNFIVRETREERD

ﬂ".l!liﬂtl ARTE-BFTFEN.

IMVERLghISEVIZ29

re-coufinm the wfo provuded. ugn and renun the sugned form 1o the hak below
hm\ Morms gle YMVFRLEhISEVITNGS Applicanons wib 4 wiuh
will got be accepted Applicants shoald save @is form whach thould be presenied o the cave of aay

dupute tegarding the postal related matters o the funue Dup

accepred

o

wang Bus upned form

2 enith

his form wall not be

(BEWMURMNERS - L] HREITF - MXSIED

HEENE - JER/NEXSAEN -

W)

FRERER

AEEE

u§ A ﬁ E Applicant’s Signature:

@ £ . 5

(FEHRERSR)

Typing is NOT allowed, please sign it. If you’re unable to print it

out, you could use painter, writing board, etc.. to sign.



(7) Upload your signed confirmation form at https://forms.gle/ WpNJSetgK8dmKVrb8.

Application without returning the signed confirmation form will not be accepted.

BEMAARPELB)FTERNEBEE
K2R [El{EReturn of Signed

Confirmation Form
%E%Rﬁmé%ﬁﬁzﬂﬂt@ﬁ?ﬁtiﬁﬂl&%ﬁ‘ﬁﬂﬁgtﬂ%a SN BESEEATEON
RESTESEUEE,

Please return your signed confirmation form here. Once the applicant eligible for graduation
returns the signed form, we would process the procedure of the mailing degree diploma.

ExEEEaFTAZEEemIBES, BAFIE,
Applicants are required to return the signed form from their own STUST email.

RELSR=URTEAERE, ZRSCEREF Google REERMNSE, EHAESEREN
as,

B @stust.edu.tw I8? JIEES

NS IE

£25% Student Number in Capital Letters *
smEE

PN 42 Student Name *

R
& emEs

BRI EHAU)ESE B Please Upload Here the Signed Confirmation Form *

BANE AREES MINBEASUNE AnNE»

Seeimmmeeemmmms== - Ensure you sign the form or use the digital signature and return the form.

. AAD00123(F ). x
Add file B =

>

AR ESEE RSN FEASEAEES @stust.edu.tw,
. EEaz Submit and check your STUST email box.



https://forms.gle/WpNJSetgK8dmKVrb8

(8)After submission, if you see the message below, the application is successfully
submitted. If you did not see the message below, please contact the Registration

Office in the office hour.

HMENAREIN(ELE)FEENBEE
SHE D Z= [0 @Return of Signed
Confirmation Form

FHCEETNT R USEERIERNE

BRGEUEXERHRIFTELEZE H RUYMEETEE ; XEEESemaillFHTEE
3 HElREHIEZEEEN - We received your confirmation form already. Should you are
eligible to graduate and the form is verified, your degree diploma will be handed over to the
courier during the designated mailing time. We would notify you of the tracking number by
email after mailing.

= M EI




Pick up Your Degree Diploma On-Site

1. Registration Office will arrange the pickup time and notify you by email.
In general, 8 sessions a day, 5 quota a session.

2. On-site collection: Email notification start date and on-site pick up start date are as below:

Sessions Email Notification Start from Pick up Start from
For students taking only 4th-year level courses 6/25/2021 6/30/2021
For students taking lower-year level courses 7/16/2021 7/22/2021
For students taking daytime summer courses 8/12/2021 8/16/2021
For students taking evening time summer courses 9/14/2021 9/17/2021

If the arranged time does not work for you, please contact the Registration Office at

06-2533131 #2101-2104.



[ Manual for picking up your degree diploma on-site ]
(1) Click the survey link below, log in to your STUST email, select “pick it up on-site” and
click “submit”. Registration Office will arrange the pickup time and notify you by email.
If the arranged time does not work for you, please contact the Registration Office at 06-
2533131#2101-2104. Survey link : https://forms.gle/4dMiCREEseDTZHRU9

MEENAXSERELB)EEEREE S
s EEE R ESurvey on How to
Collect the Degree Diploma for Final
Semester Undergraduate Students

E25% Student Number in Capital Letters *

SEEE . Please fill out the correct info.

#42 Student Name in Chinese *

woas (2 Please fill out the correct info.

BAECHBEZEEER. | activated the school leaving procedure. *

i EgrEE https://portal stust edu tw/StudlLeave/, REIRFAFTE , E%EEEE%%&?};—:S@-&%
RS SEEKEEGASE®RE. The mailing of the degree diploma will be delayed should there be
any holds on applicants’ record.

M =

B[EEEEE I How You'd Like to Collect Your Degree Diploma? *

O =i pelivery by Mail

@ RIHW\ER Pick it up On Site The pick up time will be arranged by the Registration Office.
‘ ER Continue



https://forms.gle/4dMiCREEseDTZHRU9

(2)Notifications for picking up the degree diploma on-site:
® Wear a mask all the time.
® Implement contact-based registration, measure the forehead temperature, and sanitize
your hands.
® Keep proper physical distancing.
® § sessions a day, 5 quota a session.

FEXIERIZ4EHReserve Online for Picking up the Degree Diploma On-Site

1. AT REEERIGGEIETER |, 4 —BsEMMiASHE L  emailiE@EAl,

2 EAABEANISERIREE | ;AEAETMMAH06-2533131 55452101 FR2HHER,

3RS EEEIE
(1) —FEE=EmEOE,
(2)EE [EmWT] | SREEEREFEREE.
(A)RIFEEFL s rEEE,
()= H8HTER , FIFERABIS AL LR,

1.Registration Office will arrange the pick up time and notify the applicants eligible for graduation by
email.

2.1f the arranged time does not work for you, please contact the Registration Office at 06-2533131 # 2101-
2104

3.Notifications:

(1)Wear a mask at all times

(2)Implement contact-based registration, measure the forehead temperature and sanitize your hands
(3)Keep proper physical distancing

(4)8 sessions a day, 5 quota a session

(3) Click “submit” to complete the application, wait for the pick up time email notification,

and visit the Registration Office to pick up the degree diploma at the arranged time.

ENEEIZELMIE Procedure of Degree Diploma Conferral

Zxmn B M SHEZ J1

School Leaving
Procedure

EHTEER

v F3# Dept Office ABUERRR it
Activate school = : i
leg\;\i/:gepsr%c%cc;ure ¥ °T§ fceLffice Srm— Start Date
v BIEE toay EERRERE 06E30B(S)E
T =
v HE ‘E Questionnaire For students only taking 4"-year Start from 30 June 2021
v REEEMRE (ASAEL level courses
SESEERER)
istrati i i 5 = i
el il for i R RIER 07R2H ()&
scores are released) For students taking lower-year Start from 22 July 2021
- level courses
ll ; ERENEnEE 0sB168(—)E
| OO R For students taking daytime Start from 16 Aug. 2021
i ‘ summer courses ¢
i :
i | SEs ERECTHRE sBE@)E
=R For students taking evening time Start from 17 Sep. 2021
Eligible to Graduate summer courses
S E e 4R YN, re7y
A e BB E FEM SR EENBIEAEXE @stust.edu.tw,

R[E] | Submit




